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Configuring Outlook Mail for Contact Directory (LDAP)

1. Type outlook at search box and click the outlook app.

All Apps Documents

Doct oootcly

Outlook
' ;-

Search the web
Outlook

AL outlook - See web results App
2 Folders
Outlook Files 7 Open
New Email Message
New Appointment
New Meeting
New Contact

New Task

2.

Send / Receive Folder i Help Q Tell me what you want to do

[—7] g | Dslanore = (Q 3 TaMesting | |° TestSabo
x = ] g

Mew  New Clean Up Delete Archi Reply Reply Forward = Team

= ArCvE Eply Reply Forwar Ware ~ = v &
Email ltems~ | & Junk- o ED 2 Reply &I

MNew Delete Respond

| - ™ .
Favorites Search Current Mailbox £ | current Mailbox  ~

Inbox
: All  Unread By Date v T
Unread Mail _ .

Sent |tems P Today

I Yesterday

4 test@sabah.gov.my Last Week
I Inbox Two Weeks Ago

© Sabah Net Sdn. Bhd. 2020
1



http://www.sabah-net.com/

SNk

SABAH

C O HHECCTETHD A LW oA Y &

Configuring Outlook Mail for Contact Directory (LDAP)

3. Next click the Account Settings and select Manage Profiles.

Account Information

m test@sabah.gov.my
Microsoft Exchange
o ll_’j‘?n- gccount. Settm.gs
Account

Change settings for this account or set up more
connections,

Settings - Access this account on the web,
Office

Account ® Account Settings...
aty

Add and remove accounts or change
Feedback existing connection settings.

® Account Name and Sync Settings
&4% Update basic account settings such as
account name and folder sync settings. thers that you are out of office, on vacation, or
Exit @® Delegate Access il messages.

Give others permission to receive items
and respond on your behalf.

Options

=) Download Address Book...
E‘m Downlead a copy of the Global
Address Book.

Eh Manage Mobile Notifications
°—E Set up SMS and Mobile Netifications.

x by emptying Deleted ltems and archiving.

@j Change Profile
E. Restart Microsoft Outlook and choose
a different profile.

anize your incoming email messages, and receive
changed, or remaoved.

4. Mail setup — outlook will pop up and click the Email Accounts.

Mail Setup - Qutlock X

Email Accounts

Setup email accounts and directories.

Data Files
4, Change settings for the files Outlook uses to Data Files... |
&g store email messages and documents.
Profiles

Setup multiple profiles of email accounts and Show Profiles... |
data files. Typically, you only need one.

‘count or set up more

Access this account on the we

Account

edback
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Configuring Outlook Mail for Contact Directory (LDAP)

5. Select the Address Books tab.

Account Settings *

Email Accounts
You can add or remaove an account, You can select an account and change its settings.

Email  Data Files RSSFeeds SharePointLists Internet Calendars Published Calendars

o Mew... %A Change... X Remove ¥
MName Type
@test@sabah.gov.my Microsoft Exchange (send from this account by def...

Selected account delivers new messages to the following location:

test@sabah.gov.my\Inbox
in data file C\Users\C5D-GATS...\Microsoft\Outlook\test@sabah.gov.my.ost

Close

6. From the Address Books click New.

Account Settings *

Directories and Address Books
You can choose a directory or address book below to change or remove it,

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

[ Mew... I Change...
MName Type
Cutlook Address Book MAPI

Close
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Configuring Outlook Mail for Contact Directory (LDAP)

7. Select Internet Directory Service (LDAP) and click Next.

Add Account X
Directory or Address Book Type
‘You can choose the type of directory or address book you'd like to add.
(®) Internet Directory Service (LDAP)
Connect to an LDAP server to find and verify email addresses and other
O Additional Address Books
Connect to an address book to find and verify email addresses and other
information.
< Back I Cancel Help
8. Just click OK.
Add Email Account >

o You must restart Outlook for these changes to take effect.
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Configuring Outlook Mail for Contact Directory (LDAP)

9. Enter Server Name: dir.sabah.gov.my
Tick This Server requires me to log on and enter user(your) email.
Click the More Settings button.

Add Account *

Directory Service (LDAP) Settings
‘fou can enter the required settings to access information in a directory service.,

Server Information

Type the name of the directory server your Internet service provider or
system administrator has given you.

Server Mame: dir.sabah.gov.my

Logon Information

[ This server requires me to log on

User Name: test@sabah.gov.my

Password: e

[ Require Secure Password Authentication (SPA]

Maore Settings ..
|

< Back Cancel Help

10. From the More settings please follow below set up.

Microsoft LDAP Directary w Microsoft LDAP Directory X
Connection  Search Connectio
Display Mame Server Settings
The display name as it appears in the Address Book Search timeout in seconds: 60
dir.sabah.gov.my Specify the maximum number of entries
100
you want to return after a successful
search:
Connection Details
Search Base
Part: 339
OUse Default
Use Secure - — —
Custom: |DC=sabah,DC=gov,DC=m
Sockets Layer D @ i v

Browsing
|:| Enable Browsing (requires server suppor

Cancel Apply Cancel Apply

Port: 389
Custom: DC=sabah,DC=gov,DC=my
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Configuring Outlook Mail for Contact Directory (LDAP)

11. After done set up click Finish, need to restart outlook.

Add Account *

You're all set!

‘We have all the information we need to set up your account,

|:| Set up Qutlook Mobile on my phone, too Add another account...

12. LDAP has been added.

Account Settings *

Directories and Address Books
You can choose a directory or address book below to change or remove it.

Email Data Files RSS Feeds SharePoint Lists  Internet Calendars Published Calendars Address Books

[CEd Mew... [ Change.. X Remove

Mame Type
Cutlook Address Book MAP|

dir.sabah.gov.my LDAP

N

Close
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Configuring Outlook Mail for Contact Directory (LDAP)

13. Check user(your) Address Book.

Insert Options Format Text Review Help Q Tell me what you want to do

Select Names: Global Address List
To..
—_— Search: (® Nameanly () Mare columns  Address Book
ce.. I | 6o [Global address List - test@saban.govmy |  Advanced Find
Subject
| Mame Title Business Phane Location ‘
ppoam______ |
5 AJASR na
- AKMC Kenderaan
& AKMC Awam
4 AMOF
& ARAM Pegawai Tadbir ...
& AROSI
2 ASAM
& AIDRI Kenderaan
& A NUF Awam
& A RICH hd
< >
| To | | ‘
| Cc | | ‘
| Bee | | ‘
ox
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